
Stay safe at work

Protect

Eliminate

Support

Instruct

Shield

Enforce social distancing (the 
2-metre rule) where possible

Provide hand sanitiser stations 
on entry to the workplace and 

throughout

Ensure proper cleaning and 
sanitisation of work stations

Remind workers regularly 
about the importance of 

washing their hands

Talk to employees 
about their concerns

Support them to stay at 
home if they display virus 
symptoms, however mild

Provide tools to support 
their mental health

Provide clear guidance 
on expectations

Make clear the consequences 
of non-compliance

Display visual reminders 
of the 2-metre rule

Install screens and/or provide face 
shields where social distancing is 
not possible

Limit visitors to the workplace, 
including contractors

Invest in appropriate 
PPE where necessary

A five-step guide to protecting yourself and others in 
your workplace from Coronavirus (COVID-19).
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